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Step 3:

Finalizing The Performance Evaluation 

Returned To The Evaluating Supervisor



Login At https://mtsujobs.mtsu.edu/hr

https://mtsujobs.mtsu.edu/hr
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Please Ensure Your User Type Is Evaluating 

Supervisor,  If Noté
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Click Change User Type, Select 

Evaluating Supervisor And Click 

Change Group



Locate Evaluations Tab Click Pending 

Evaluations



Choose Position Title

Select View



Print Document & Review



Administer The Evaluation 
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Click Edit
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Select Supervisor/Manager Discussion Tab

Complete Required Fields

Select Continue To Next Page


